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Procedure to copy values from previous tax return
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Procedure to copy values from previous tax return

1. Follow the procedure of Year End Close

2. Open Previous Year’s return

a. Open previous year’s return e.g. IR4 2019 return. Select View/Show
SAVE/RETRIEVE INPUT VALUES TO FILE

OPTIONS ~|[VIEW -|G@I0._=_TOOLS ~
Show Differences 1 Select VIEW/
| I Show SAVE/RETRIEVE INPUT
VALUES TO FILE

Show / hide difi

Show Validation
Show File created for transfer to Caseware Tax Forms

Show Print options

b. Select SAVE VALUES . Values will be saved in a text document in the
client folder. Path will appear at the bottom

Select SAVE VALUES
OPTIONS ~ [VIEW ~|GOTO ~|TOOLS ~
SAVE | RETRIEVE INPUT VALUES TO FILE SAVE VALUES | | RETRIEVE VALUES
Select File : C\PROGRAM FILES [X88\CASEWARE\DATA\TEST 202205\R4 2018 _INPUT_VALUES. .t ( |R4 TEXt DOCUI"ﬂEﬂt Dath ]

3. Copy updated components from the Template into the client file

Using the Copy Components feature, update the client file with the necessary components
from the Template.

a. Goto File/Copy Components
@ § m 3 F e -

File | View Engagement Document Account
NE‘I".II Open

Open

Places

Clise .
@ Recent Files

Copy Components El‘:| Computer
LI

Tracker
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https://www.cms-ss.com/files/Procedure%20Documents/Caseware%20Working%20Papers/4.%20Procedure%20to%20Year%20End%20Close%20a%20file.pdf

Procedure to copy values from previous tax return

b. Select Copy Into This File. Click Next.

g ~
Copy Compeonents Wizard lﬂhj

% Welcome to the Copy Components Wizard
This wizard allows you to copy all or some components from one client file to another.

Please select the type of copy you wish to perform:

Copy Into This File

Components from another client file will be copied into the currently cpen client file
(ABC Ltd 2011).

Copy Into A New File

A new client file will be created. Components from the currently open file (ABC Ltd 2011)
will be copied into the new file.

Copy Into An Existing File

Components will be copied from the currently cpen file (ABC Ltd 2011) into an existing
file.

To continue, click MNesxt.

< Bac | Next:\%J | Cancel | | Help
|2

c. Choose the Financial Statements Template and click Next.

m
f

Note: Make sure that the Financial Statements template is the latest one. You can check this
by selecting the Financial Statements Template icon right click and select properties,
compare the version installed with the version as per our website. If this are the same
proceed and select the Financial Statements Template. If not then follow the procedure to
download and then to install the Financial Statements Template.

Copy Components Wizard Pt

Select Source
Please choose the file you wish to copy from.

File Recent Template

Select Financial Statements
Template from the template
files

Click Next to continue

= Back Mext = Cancel Help
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https://www.cms-ss.com/files/Procedure%20Documents/Caseware%20Financial%20Statements/1.%20Procedure%20in%20downloading%20the%20Financial%20Statements%20Template.pdf
https://www.cms-ss.com/files/Procedure%20Documents/Caseware%20Financial%20Statements/2.%20Procedure%20in%20installing%20the%20Financial%20Statements%20Template.pdf

Procedure to copy values from previous tax return

d. Choose “The following components” option and tick the Documents box.
Click “Deselect All” and then select document “01.14 Information store”
and “IR4 Tax return”. Click Next.

Copy Components
Please select which components you want to copy to the destination file. Select "The following components”
and tick "Documents” box

() All Components

(#) The following components

Document Filter: |AII Documents

Mame
[_|Role Sets 4 [=] | . Financial statements
[]Tickmarks Financial statement:
[Journal Types c Information store |
[[JLanguage ID's : Disclosure CheckNst for Companies - Cap 113
[ Trial Ealance [ 01.16 Financial statements preparation checklist
[]Security ) (| @ 01.20 Minutes - non resident shareholders
% E;_C:UTEM Filters @1, 3 Balance sheet - draft
[JHistory Settings @14 Incorme statement - draft
[JUser Defined Data B ag Change request form
[(]CV External Data > [] 1. Help files
[[]CaseView Repository Files =[] .. 1 Tax returns
[IMapping Purges =[] 1. 2 ENGAGEMENT ACCEPTANCE
ad 4[] .3 GATHERING OF INFORMATION
< >

[n]
g

ooooo

Click "Deselect All" and select

"01.14 Information store™ document
epy Dacums T Saecrmr—M|  Deselect Al ||

Show empty folders

Note: Depending the year of your engagement file select the appropriate tax return e.g. IR4
2020.

Copy Components Wizard *

Copy Components
Please select which components you want to copy to the destination file.

() All Components

(®) The following components

Select IR4 2020 tax return.
Erorers EEers Click Next.

= = Document Filter: All Documents
Groupings/Mapping —_ >
E::;:s Name / Clear
[JRole Sets e _1 Tax returns > ~
[ Tickmarks IZ@IRKIZOZD TD4 2020 Companies I O
[Mlournal Types IR42019 TD4 2019 Companies O
[Language IDs D@IR& COM. 1 Projects for third parties O
[ Trial Ealance O @ IR4 COM, 2 Development projects O
[ 5ecurity ] O[€]IRaCON. 3 Plot division O
E'I[E:r;u E::Pl'sl&!:zr:r OlelTe Tax Confirmation O
0O Layozt ] @ TCL Tax Form Confirmation Checklist O
[]Histary Settings D@IRH& Self Assessment for Companies O
[]User Defined Data v [0 Tax returns for prior years
[]CV External Data |:|IR-’1?_013 TD4 2018 Companies O
[[JCaseView Repository Files Ol 1R 2017 T04 2017 Companies O
[OMapping Purges ) ira 2016 TD4 2016 Companies O«
< >
g s:py docu mfenltds only (no folders) | #Ied Al | I Deselect All I
ow empty folders /
[
< Back | Mext > | | Cancel | | Help |
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Procedure to copy values from previous tax return

e. On Copy Components Wizard choose Next to continue.

Copy Components Wizard x

Clearing Components
Please select which components you wish to clear in the destination file. Only data that is being copied will be cleared.

[CI5preadsheet Analysis
[IProgram/Checklist

[JForeign Exchange

[JRole Completion

[IProgram Assertion
[JCommentary Text

[1Decument and Group/Map Number Tags
[]Decument Reference Annotations
[Mote Annctations

[ Tickmark Annotations

[[] CaseView Document References
[]CaseView Notes

[ CaseView Tickmarks

< Back

Cancel Help

f. Click Finish to complete the Copy Components wizard.
Copy Components Wizard >

@ Copy Components Wizard Complete

Once you proceed the following copy actions will be peformed:

Copy to C\Program Files (x86)\CaseWare\Data\ternp 2017.07.0%\termp 2017.07.09.ac
Copy from C:\Program Files (x86)\CaseWare\Termplate\Financial Statements Template\Format.ac

= Compenents will be copied
Documents

To proceed, click Finish.

Cancel Help
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Procedure to copy values from previous tax return

4. Open IR4 return (Current Year)

a. Open current year's return e.g. IR4 2020 return. Select View/Show
SAVE/RETRIEVE INPUT VALUES TO FILE

OPTIONS ~|[VIEW ~|G@¥0.=_ TQOLS ~
Show Differences | Select VIEW/

| Show SAVE/ RETRIEVE INPUT VALUES TO FILE | Show SAVE/RETRIEVE INPUT
VALUES TO FILE

Show / hide difi —
Show Validation

Show File created for transfer to Caseware Tax Forms

Show Print options

b. On Browse For Hea‘rreve’ browse for the text document of IR4 return

(Previous Year). Select the Text Document and click Open

SAVE/ RETRIEVE INPUT VALUES TO FILE SAVE VALUES RETRIEVE VALUES

Browse For Save Browse For
- |‘ Retrieve
Selct Fie : [IPROGRAM FILES (X85 CASEWAREDATATEMPLATE 12011R4 2017 INPUT_VALUES o |Browse For Refrieve

_ P L
OPTIONS ~ ||VIEW ~ | GOTO ~ |TOOLS ~ Version 2022.05.01

SAVE / RETRIEVE INPUT VALUES TO FILE SAVE VALUES RETRIEVE VALUES Browse For Save
Select Fie : C:\PROGRAM FILES (XE6)/CASEWAREDATAITEST 20 2020_INFUT_VALUES bt Browse For Retrieve
e——
,ﬂ Open b4
1 <« CaseWare » Data » test 202205 R ] O Search test 202205 O
dEREe  BEmEED =~ [ € Select Browse For
I This PC ~ Mame Date modified Type Retrieve
_J 3D Objects Logos File folder o=
[ Desktop Packager File folder
[£/ Documents |=] CmpChart.txt Text Document
|=] IR4 2019_INPUT_VALUES.txt Text Document Qpic:-
* Downloads
J’) Music
— o Select IR4 2019_INPUT_WVALUES
| Pictures - -
B videos Select Open

o Local Disk (C:)

File name: |IR4 2019_INPUT_VALUES txt

Cancel

c. Select RETRIEVE VALUES

Values are now copied in new year’s tax return
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